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RFP 2011-001
Fleet Preventative Maintenance/Lubrication Services
May 11, 2011

The City of Tucumcari is requesting sealed promosafor Fleet Preventative
Maintenance/Lubrication Services, Request for Propsal No. 2011-001 Proposals shall be mailed
to: City of Tucumcari, Attn: Christine Doughertpurchasing Agent, P.O. Box 1188, Tucumcari,
NM 88401.

DATE FOR RECEIPT OF PROPOSALS

Proposals pursuant to this RFP No. 2011-001 mustdrsved by 2:00 p.m. MDT on May 24, 2011.

BACKGROUND INFORMATION

The City has approximately 128 light trucks andasedthat may be encompassed by this proposal.
There may be additions and/or deletions to the disvehicles during the contract term, at the
discretion of the City. Service intervals will Bpproximately 90 days/3000 miles.

SUMMARY SCOPE OF WORK

The proposal should include, but is not limitedttee following services: changing of motor oil and
filter, checking/topping off of all fluid levelsnd lubrication services. In addition, provide aesble

of business hours for service to the City fleet] any other services to be offered / provided in a
preventative maintenance check. Proposals shdsgddascribe types and brands of proposed motor
oil, and include the methodology of scheduling @igy fleet as well as describing the method of
billing.

All work shall be performed in accordance with micturer's accepted procedures and
specifications.



PROPOSAL EVALUATION CRITERIA:

Proposals should address each of the followingrait Each proposal may be awarded points up to
the amount listed in parentheses.

a. Record of experience with similar work (10)
b. References-Must supply at least 3 business refesenc (10)
1. Business name
2. Contact person and telephone number
3. Business address, City and State
C. Convenience (25)
a. Hours and days of operation
b. Location of business
C. Security (ex., secure area)
d. Other considerations (25)
(e.g., other services that would benefit the Gigttyou wish to be considered)
e. Cost (30)
Total Points (100)

PROPOSAL FORMAT

The proposal shall include sufficient informatiangermit the City to evaluate relevant information.
The proposal shall relate directly to the scopeark outlined in this RFP. Proposals shall be tiaai

to a maximum of fifteen (15) pages, excluding cosfeeets, section divider tabs, and the Campaign
Contribution Disclosure Form. Proposals shall bara on the left-hand margin using single-sided
8.5" X 11” paper._Proposals must be signed byofiferor. Offerors shall submit proposals in one (1)
original and four (4) typewritten copies. Propgssthould be contained in a sealed envelope labeled
“RFP 2011-001 Fleet Maintenance Servidédilure to comply with this requirement may result

in rejection of the proposal.

CONTRACTUAL TERMS

The City of Tucumcari will use its standard agreetrfer Professional Services; see Attachment No.
2.



AWARD OF CONTRACT

The award shall be made to the responsible offehmrse proposal is most advantageous to the City
of Tucumcari, taking into consideration the evalmatfactors set forth in this request for proposal.
After initial ranking of the proposals, at the Cétyption, the City may decide to interview the top
three (3) ranked firms to develop final rankingsmay consider the rankings based on the proposals
as final. Discussions may be conducted with offerahich submit proposals determined to be

reasonably susceptible of being selected for awlawd,proposals may be accepted without such

discussions.

TERMS AND CONDITIONS

1.

Incurring Cost

Any cost incurred by the offeror in preparatitansmittal, presentation of any proposal
or material submitted in response to this RFP dieallorne solely by the offeror.

Amended Proposals

Offerors may submit an amended proposal befareddadline for receipt of proposals.
Such amended proposals must be complete replacerfena previously submitted

proposal and must be clearly identified as suchthm transmittal letter. City of

Tucumcari personnel will not merge, collate, oeassle proposal materials.

Offerors' Rights to Withdraw Proposal

Offerors will be allowed to withdraw their prods at any time prior to the deadline for
receipt of proposals. The offeror must submit #tew withdrawal request signed by the
offeror's duly authorized representative address#ue Purchasing Agent.

The approval or denial of withdrawal requestenesd after the deadline for receipt of
the proposals is governed by the applicable procent regulations.

Proposal Offer Firm

Responses to this RFP, including proposal priedisbe considered firm for ninety (90)
days after the due date for receipt of proposaksixdy (60) days after receipt of a best
and final offer if one is submitted.

Disclosure of Proposal Contents

The proposals will be kept confidential until antract is awarded. At that time, all
proposals and documents pertaining to the propeglilbe open to the public, except
for the material that is proprietary or confidehtiihe Purchasing Agent will not
disclose or make public any pages of a proposaituoh the offeror has stamped or
imprinted "proprietary" or "confidential” subject the following requirements.



10.

11.

Proprietary or confidential data shall be readidyparable from the proposal in order to
facilitate eventual public inspection of the nomfidential portion of the proposal.
Confidential data is normally restricted to confilal financial information concerning
the offeror's organization and data that qualifies trade secret in accordance with the
Uniform Trade Secrets Act, 57-3A-1 to 57-3A-7 NM3A78. The price of products
offered or the cost of services proposed shall btdesignated as proprietary or
confidential information.

If a request is received for disclosure of datawhich an offeror has made a written
request for confidentiality, the City Purchasingefig shall examine the offeror's request
and make a written determination that specifiectiportions of the proposal should be
disclosed. Unless the offeror takes legal actmprevent the disclosure, the proposal
will be so disclosed. The proposal shall be omepublic inspection subject to any
continuing prohibition on the disclosure of confitial data.

No Obligation
This procurement in no manner obligates the Q@tyTucumcari or any of its

departments to the use of any proposed professeer@ices until a valid written
contract is awarded and approved by the appropigterities.

Termination
This RFP may be cancelled at any time and anyadingroposals may be rejected in
whole or in part when determined such action tanbthe best interest of the City of

Tucumcari.

Sufficient Appropriation

Any contract awarded as a result of this RFP ggeanay be terminated if sufficient
appropriations or authorizations do not exist. IStermination will be effected by
sending written notice to the awarded vendor. Thg of Tucumcari’s decision as to
whether sufficient appropriations and authorizatiare available will be accepted by the
awarded vendor as final.

Legal Review
The City of Tucumcari requires that all offeragree to be bound by the General

Requirements contained in this RFP. Any offerarcewns must be promptly brought to
the attention of the Purchasing Agent.

Governing Law

This procurement and any agreement with offettoas may result shall be governed by
the laws of the City of Tucumcari.

Basis for Proposal

Only information supplied by the City of Tucumicer writing through the Purchasing
Agent or in this RFP should be used as the basthdopreparation of offeror proposals.
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12.

13.

14.

15.

16.

17.

Contract Terms and Conditions

The City of Tucumcari reserves the right to negetwith a successful offeror provi-

sions in addition to those contained in this RAfe contents of this RFP, as revised
and/or supplemented, and the successful offermf{sogal will be incorporated into and

become part of the contract.

Should an offeror object to any of the City ofclimcari’'s terms and conditions, as
contained in this Section, that offeror must prepepecific alternative language. The
City of Tucumcari may or may not accept the altewealanguage. General references
to the offeror's terms and conditions or attemgtcanplete substitutions are not
acceptable to the City of Tucumcari and will resaldisqualification of the offeror's
proposal.

The contract, including all extensions and renewalsshall not exceed four (4)
calendar years in duration.

Offeror's Terms and Conditions

Offerors must submit with the proposal a complet¢ of any additional terms and
conditions which they expect to have included coatract negotiated with the City of
Tucumcarri.

Contract Deviations

Any additional terms and conditions, which maytlhe subject of negotiation, will be
discussed only between the City of Tucumcari amdstilected offeror and shall not be
deemed an opportunity to amend the offeror's papos

Right to Waive Minor Irregularities

The Purchasing Agent reserves the right to waiireor irregularities. The Purchasing
Agent also reserves the right to waive mandatoguirements provided that all of the
otherwise responsive proposals failed to meetrtfandatory requirements and/or doing
so does not otherwise materially affect the pracer®. This right is at the sole
discretion of the Purchasing Agent.

Notice

The New Mexico criminal statutes impose civil aodminal penalties for bribes,
gratuities and kick-backs.

Agency Rights

The City of Tucumcari reserves the right to atcalp or a portion of an offeror's
proposal.



18.

19.

20.

21.

22.

Ownership of Proposals

All documents submitted in response to this Regier Proposals shall become the
property of the City of Tucumcari.

Use of Electronic Versions of this RFP

This RFP is being made available by electroniamse If accepted by such means, the
offeror acknowledges and accepts full responsgitititensure that no changes are made
to the RFP. In the event of conflict between a iverof the RFP in the offeror's
possession and the version maintained by the €ityioumcari, the version maintained
by the City of Tucumcari shall govern.

Contact with City of Tucumcari Officials ora®t Members

Any inquiries regarding the scope of work outlinedthe RFP may be made to
Christine Dougherty, Purchasing Agent, P.O. Box8l . T8Bucumcari, NM 88401. All
inquiries shall be in written formNo inquiries shall be allowed after May 19, 2011
Responses to all inquiries will be posted on theay QGif Tucumcari website,
www.cityoftucumcari.com by May 20, 2011 under the “Public Notice” tab.

Responsibility of Offeror

At all times, it shall be the responsibility of tludferor to ensure its proposal is
delivered to the City of Tucumcari by the propodaé date and time. If the mail or
delivery of said proposal is delayed beyond thedtiea set for the proposal opening,
proposals thus delayed will not be considered.

Campaign Contribution Disclosure Form

Offerorsshall complete Attachment No. 1 - Campaign Contributiiaclosure Form
and submit with each copy of the propoddOTE: Failure to comply with this
requirement may result in rejection of the proposal



ATTACHMENT NO. 1
CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to Chapter 81, Laws of 2006, any prosgecbntractor seeking to enter into a contract with
any state agency or local public body must files fiorm with that state agency or local public body.
The prospective contractor must disclose whethey,th family member or a representative of the
prospective contractor has made a campaign cotibibto an applicable public official of the state
or local public body during the two years priotthe date on which the contractor submits a proposal
or, in the case of a sole source or small purcltasgract, the two years prior to the date the
contractor signs the contact, if the aggregatd tdteontributions given by the prospective contivac

a family member or a representative of the prospedontractor to the public official exceeds two
hundred and fifty dollars ($250) over the two ypariod.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACR WHETHER OR NOT
THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVEHAS MADE ANY

CONTRIBUTIONS SUBHECT TO DISCLOSURE.
The following definitions apply:

“Applicable public official” means a person elected to an office or a pergooirgied to complete a
term of an elected office, who has the authoritgw@rd or influence the award of the contract
for which the prospective contractor is submittangompetitive sealed proposal or who has
the authority to negotiate a sole source or smaithpase contract that may be awarded
without submission of a sealed competitive proposal

“Campaign Contribution” means a gift, subscription, loan, advance or depbsnoney or other
thing of value, including the estimated value ofiaskind contribution, that is made to or
received by an applicable public official or anygmn authorized to raise, collect or expend
contributions on that official’s behalf for the pase of electing the official to either statewide
or local office. “Campaign Contribution” includebe payment of a debt incurred in an
election campaign, but does not include the valuseovices provided without compensation
or un-reimbursed travel or other personal expen$&sdividuals who volunteer a portion or
all of their time on behalf of a candidate or po&t committee, nor does it include the
administrative or solicitation expenses of a poditi committee that are paid by an
organization that sponsors the committee.

“Contact” means any agreement for the procurement of itdrtengible personal property, services,
professional services, or construction.

“Family member” means spouse, father, mother, child, father-in-law@ther-in-law, daughter-in-
law or son-in-law.

“Pendency of the procurement processimeans the time period commencing with the publitceo
of the request for proposals and ending with thardvof the contract or the cancellation of

the request for proposals.
“Person” means any corporation, partnership, individuaintjorenture, association or any other

private legal entity.



“Prospective contractor” means a person who is subject to the competitiméedgroposal process
set forth in the Procurement Codes or is not reguio submit a competitive sealed proposal
because that person qualifies for a sole soureesanall purchase contract.

“Representative of a prospective contractor’means an officer or director of a corporation, a
member or manager of a limited liability corporati@ partner of a partnership or a trustee of
a trust of the prospective contractor.

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By:

Relation to Prospective Contractor:

Name of Applicable Public Official:

Date Contribution(s) Made:

Amount(s) of Contribution(s):

Nature of Contribution(s):

Purpose of Contributions(s):

Signature Date

Title (position)
—OR—
NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HU NDRED FIFTY

DOLLARS ($250) WERE MADE to an applicable public official by me, a familyember or
representative.

Signature Date

Title (position)



ATTACHMENT NO. 2
PROFESSIONAL SERVICES CONTRACT
(Fleet Preventative Maintenance/Lubrication Semjce
THIS AGREEMENT is made on the day of , 2011, by and between the
CITY OF TUCUMCARI, NEW MEXICO, a New Mexico municgd corporation (City), and

, (Contractor).

WHEREAS, City is in need of purchasing professiosarvices for Fleet Preventative
Maintenance/Lubrication services for the City pmties described in Attachment 1 hereto; and,

WHEREAS, City issued Request for Proposal No. 2001 for Fleet Preventative
Maintenance/Lubrication Services dated 2011; and,

WHEREAS, Contractor was awarded the contract atGity Commission meeting held on

,2011; and,

WHEREAS, Contractor is registered in the StatBledv Mexico to provide professional Fleet
Preventative Maintenance/Lubrication Services; and,

WHEREAS, City and Contractor are desirous of engeinto this Professional Services
Contract.

NOW, THEREFORE, IT IS AGREED AS FOLLOWS:

CONTRACTOR AGREES:

1. That it is duly registered by the State of Ndexico to perform the Fleet Preventative
Maintenance/Lubrication Services as described i RB11-001 and the Scope of Work attached
hereto as Attachment No. 1.

2. The work called for in RFP 2011-001, Attachmé&ld. 1, attached hereto will be
completed as specified.

3. That the Contractor will accept the sums dethih the attached price list plus gross

receipts tax applied to labor only as payment.
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4. That Contractor will not discriminate againstyaemployee or applicant for
employment to be employed in the performance & tlointract with respect to that employee’s hire,
tenure, terms, or any matter directly or indirectjated to employment because of that employee’s
race, color, religion, national origin, sex, ageaoncestry.

5. That Contractor will faithfully and industridys and to the best of its ability,
experience and talent, performs all duties andstéskt may be required of Contractor pursuanteo th
terms of this agreement in a timely and profesdioremner.

6. That Contractor shall devote sufficient timieiation, knowledge, and skill to perform
and complete this agreement.

7. That as this is a Professional Services Agreen@ontractor will perform the services
personally or under its direct and immediate sup&m. No portion of this contract may be assigned
or subcontracted without the prior written approsaCity.

8. That Contractor will not accept any assignmeviiech would constitute a conflict of
interest or which would in any way affect the pssf®nal fleet preventative maintenance/lubrication
services produced under this contract.

9. That Contractor has read and agrees to the Mewico Department of Finance
Administration bulletin concerning bribery and Kidcks attached hereto as Attachment 2.

10.  That Contractor will comply with all state aRdderal laws, rules and regulations and
that it has a current Tucumcari Business Registafif applicable) and New Mexico Taxpayer
Identification Number.

CITY AGREES:
1. To tender payment to Contractor in the amofift o plus gross receipts tax

within thirty (30) days of receipt of an invoicei Contractor.
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BOTH PARTIES AGREE:

1. That this contract and the attachments hemtstitute the entire agreement between
the parties.

2. This is a fixed-term contract, commencing onabout , 2011 and
ending on or about , 20

3. This Professional Services Agreement, includith@xtensions and renewals, shall not

exceed forty-eight (48) months in duration.

4. That this contract shall be subject to the laivhe State of New Mexico and all suits
resulting from this contract shall be brought ia ounty of Quay, New Mexico.

5. That this contract may be terminated by eithgty with or without cause upon thirty
(30) days written notice to the other party. Abtices sent pursuant to this contract shall be
addressed as follows:

City: Contractor:
Christine Dougherty

City Clerk/Purchasing Agent
PO Box 1188

Tucumcari, NM 88401

(575) 461-3451
(575)461-2049 fax
cityclerk@cityoftucumcari.com

6. That neither party is an employee or principithe other party and neither party
expects to receive any of the benefits of employrbgrihe other party. Contractor agrees thataiis
independent contractor under the tests appliechéyriternal Revenue Service and will comply will
all taxation and other laws, rules, and regulatofithie United States and the State of New Mexico.

IN WITNESS WHEREOF, the parties have executed th&greement on

, 2011.
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CONTRACTOR

By:

New Mexico Taxpayer Identification Number:

Tucumcari Business Registration Number:

CITY OF TUCUMCARI, NEW MEXICO
a New Mexico municipal corporation

Date: By:

. Bobbye Rose, City Manager

ATTEST:

Christine Dougherty, City Clerk

APPROVED AS TO FORM:

Randy Knudson, City Attorney
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